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Koaeke YTHKH H CTyKe6HOro nopeaesnst paboTHHKOB

1. O6imue NoJI0KECHASN

1.1. Komekc osTuke u ciyxebHoro mopeneHust pabortaukoB MBYJIO «KCII» (manee -
Vupexzaenne) paspaboTan B COOTBETCTBHH  C MONOXEHHSIMH ¢ [OJOKeHHsIMH 1 pyloBoro
komexca Poceuiickolt  Qemepanun, DemepanbHoro 3akona oT 25 aexadps 2008 r. N273-®@3 "O
POTHBOJAEHCTBHM  KOPpYNUMH', Metoanuecknx  pexoMengammili 1Mo paspaboTke H  IIPUHATHIO
OpTaHH3aMAMM Mep [0 NPEHAYNPESKICHHIY W MPOTHBONCHCTEXIO KOPPYIIHH, YTBEPMICHHEIX
MHEHECTEPCTBOM TpyZa U conuanbHoi 3amuTs PO 08 roabps 2013 r.

1.2. Hacrosmuit Kozmexc ycramaBmuBaer OOIIMe IpaBuila H CTAaHAAPTHI MOBEIACHHA pabOTHHUKOB
VUpeIeHHs, 3aTpardBAIOIMX STHKY MAETOBBIX OTHOIICHHH W HANpaBICHHBIX Ha (hOopMHPOBaHHE
3THYHOTO, JOOPOCOBECTHOTO OBEACHHS PAGOTHHKOB U Y IPSK/CHUS B IIETIOM.

1.3. Hacrosmmit Komeke npusBan MOBBICHTE 3(G(EKTHBHOCTE BBIIOIHEHHA pabOTHHKaM4
VupexieHus CBOUX TODKHOCTHEIX 00s53aHHOCTEH, @ TAKMKE!

- CIY)XHT OCHOBOM (hOpMHPOBaHHs JODKHOH MOpPAIIH, IpodecCHOHATBHON 9eCTH U CIIyXKeOGHOro
9THKETa PabOTHHUKOB;

- OpHEHTHPYET PabOTHHKOB B CATYALMsX KOH(.IMKTA MHTEPECOB H STHIECKOH HEONPEACICHHOCTH
HITH HHBIX 00CTOSATENLCTB HPABCTBEHHOTO BEIOOPA;

- crmocoGeTByeT BEIpaboTKe MOTPeGHOCTH COOMOMeHHS NPOHECCHOHATBHO-3THIECKUX HOPM
NIOBE/ICHHUS;

- BBICTYIIAET KaK MHCTHTYT OOINECTBEHHOTO CO2HAHMA M HPABCTBCHHOCTH pabOTHHKOB, HX
CaMOKOHTPOJIA.

1.4. Jeiicrere HacTosmero Komexca pacopocTpaHsIeTes Ha BCEX IHIl, ABIIAIOIIMXCA paGoOTHUKAMHU
VupekIeHds W HaXO/MIIUXC C HEH B TPYIOBBX OTHOIICAMAX, BHE 3ABHCHMOCTH OT 3aHUMAaeMOH
JIOJKHOCTH M BBINONHIEMBIX QyHKIHMI.

1.5. 3mamuwe u cobmomeHne pabOTHHKAaMH Yupexzehus morncxkeruit Hacrosmero Kozexca
ABJISETCA ONHHM W3 KPHTEPHEB OLEHKH KaueCTBa MX MPOQECCHCHANBHOW ACATENBHOCTH H TPyOBOH
JUCIUILITHHEL '

1.6. Conepxanue MojoKeHHH HacTosriero Komekca JOBOAMTCS N0 CBEACHHS BCEX pabOoTHUKOB
YypexaeHus.

2. OGmHe NPAHLNTBI M MPABUJA MOBeANMs PAOOTHUKOB YUDpexK/1eHns

2.1. Bee paborHHkH YupexaeHHs o0s3apsl cei0BaTh CIEAYIOIIHM o0ImMM NpUHLOHIAM H
IIpaBUJIaM [TOBE/ICHHU:

- COBIIOJIEHHE BEICOXTIX STHUECKIX CTAHNAPTOE TOBCLCHH;

- IOZLEpKaHHE BBICOKHX CTAaHAapTOB IPOGeCCHCHATIBECH e eIbHOCTH;

- cIIEIOBAHME JYUIIHM IIPAKTHKAM KOPIOPATHBHO O YIIP&bICHH:,

- cO3JlaHMe U nouepKanue arMocdepsl I0BepHs W B3AUMHOTO YBakKSHHS,

- cJIeZIOBaHME IPUHIHITY 100POCOBECTHON KOHKYPLHUUH,

- ClIeZI0BaHHE IPHHIIAIYY CONMATLHOM OTBETCTBEHHOCTH On3Heca;



- COBIIIOIeHYe 3aKOHHOCTH M IPHHATEIX Ha Ce0st TOTOBOPHBIX 0053aTeNbCTB;

- cOOJIIOICHUE TIPHHITHITOB 00BEKTHBEOCTH U YSCTHOCTH NIPH HDHHATHY KaIpPOBBIX pEIIeHHH.

2.2. Pa6oTHuky YupexaeHus o013aHbl:

- cobmomaTh JCHCTBYIOIIME HOPMATHBHO-TIPABOBEIE aKThl PoccuickoH Deneparn U
KpacHOSpCKOro Kpast, He JOIYCKaTh HapylIeHKe 3aKOHOB M HHBIX HOPMATABHO-TIPABOBLIX AKTOB HCXONA
13 MONATHYECKOH, SKOHOMHYECKOH 11eeco00pasHeeTH Aubo 10 HHBIM MOTHBAM;

- OCYIIECTBIIATH CBOKO NEATENBHOCTD B IPE/Ieax MPeJ0CTaBICHHbBIX TOIHOMOTH;

- HCIOJHSTH JIOKHOCTHBIE OBS3aHHOCTH JOOPOCOBECTHO M HA BEICOKOM MPOGECCHOHATBHOM
ypoBHe B IeJisIX obecnedeHns aheKTHBHON PabOTEl Y UpeikCHHA;

- OCYIIECTBISATh CBOK NPO(ECCHOHAIBHYI) [eATeIBPHOCTE B MpEACTax MpeaMeTa H ueneit
NEATEIILHOCTH Y UpEeKICHHUS,

- Tpd MCIOJHCHHU JOKHOCTHEIX OOS3aHHOCTEH HE OKa3hIBATH IPEIIOUTCHHIA KaKHM-JIHO0
IpO(eCCHOHANBHBIM WM COIHATBHBIM TPYIIaM U Y IPEKICHHEM,. OBITh HE3aBHCUMBIMH OT BIIHIHHA
OT/IeNBHBIX TPaXIaH, TpoheCCHOHAIBHBIX WIH COLMATBHBIX IPYIIT X OPTaHHU3aIIH;

- HWCKIIOUATh JEHCTBHS, CBS3aHHBIE C BJIMSHHEM KakuxX-THGO JIMYHBIX, HMYIIECTBCHHBIX
(hMHAHCOBBIX) U HHBIX MHTEPECOB, IIPETATCTBYIOMIX N06pOCOBECTHOMY HCIIOTHEHHIO HMH TOJKHOCTHBIX
obsg3aHHOCTEH;

- cobIonaTh ciIyKeOHYyt0, IpodhecCHOHANBHYIO STHKY H IIPaBHIIA Jie/I0BOTO TOBEACHHA,

- [pOSBIATH KOPPEKTHOCTs ¥ BHHMAaHHE MO OTHCMEHMIO K KIMCHTaM H KOHTparcHTaMm
VupexaeHus;

- BO3JEPKMBAaTECS OT IIOBEJCHHS, KOTOPOE MOITIO OBI BhI3BaTh COMHCHHC B J00POCOBECTHOM
MCTIOJHEHAN PaGOTHHKAME JOJDKHOCTHBIX OO3aHHCCTEH, a Takke usberarh KOH(DIHKTHBIX CHTYallHH,
CIIOCOGHBIX HAHECTH yIepd MX PelyTalliH WK aBTOPHTETY Y UPEHKICHH;

- IPHHMMATEH TPETYCMOTPEHHBIE 3aKOHOIATENLCTBOM POCCHHCKOH @ejlepailil ¥ BHYTPEHHHMH
MOKyMEHTAMH YUPeXKIEHHs Mephl K HEIOIYilleHWI0 BO3HHKHOBCHIA KOH(JIMKTA HHTEPECOB M
YpEryIHpOBAHHIO BOSHUKINErO KOHGINKTE HHTEPECOB;

- YBEIOMHTH IHIO, OTBETCTBEHHOE 3a MPHUSM CBENCHHH O BO3HHKAIOUIMX (MMEFOIIHXCS)
kKOH(DIIMKTaX MHTEPECcOB, O HAIMYMU JIMIHOH 3aHHTCPECCBAHHOCTH B IHCHMEHHOH (opMe H Iepelart: B
JOBEPUTEIBHOE YNIPABJICHAE LgHHbIe OyMaru 00 MpHHsILs J0OPOBOMBEHOE PEIICHHE 00 UX OTHYKICHHH
B CIIy4ae, CIIH BBIIOJHEHHE TPYHOBBIX (YHKIMK PaGOTHHKOB 3aTParWBacT HHTEPECHI Vupexenus,
[EHHBIME OyMaraMi KOTOPOH OHH BJIICIOT;

- BOBIEPKHBaThCH OT IyONHYHBIX BBICKA3SIBAHWH, CYXUCHHH H ONECHOK JCATCIBHOCTH
YupexIeHns, eCili 3T0 He BXOTHUT B IOKHOCTHBIE 0032 HHOCTH pabOTHHKOB;

- NOCTOSHHO CTPEMHTHCS K OOECHEYeHHI0 Kax MOXHO Ooiee 5 (HEKTUBHOrO PACIOPSHKEHUL
pecypcami, HaXOIAMUMHUCH B Chepe HX OTBETCTBEHHOCTH.

2.3. Pa6oTHuKH 06s3aHEl IPHHEMATE COOTESTCTBYIOTIHE MEPh! 10 00SCIEHCHHIO 0e30macHOCTH |
KOH(HACHIMATBHOCTE HHGOPMAIWK, 33 HECAHKHHOHMPOBAHHOS pasIIAllICHUC KOTOpOil OHH HECYT
OTBETCTBEHHOCTh HM/WIM KOTOpas CTala M3BeCTHa HM B CBS3M C HCIONHCHHEM MO/DKHOCTHBIX
00s13aHHOCTEH.

2.4. Tlpompuxenne pabOTHHKOB VYUPEKICHHS HA BBRIIECTOALLYIO HOIDKHOCTD  OIDKHO
OCYIIECTBIIATECS TONBKO HCXO/IA M3 JIEIOBBIX Ka9IeCTB PAOOTHHKOB. )

2.5. B Vupeszenus JeHCTByeT 3amper Ha paboTy B YUPEKACHHS POJCTBCHHHKOB Ha YCJIOBHH MX
IpSIMOM TTOAYHHEHHOCTH OPYT APYTY.

2.6. PaboTHHKH, 3aHHMAIOIIHE PYKOBOIALTAIC TOJDKHOCTH B VupexneHus, 00A3aHbL:

a) IPHHEMATH MEPHI IO NIPEJOTBPAIIEHHIO K YDel'yJIMPOBAHUIO KOH(IIMKTA HHTEPECOB,;

6) IpUHEMATh MEPEL 110 IPEAYIPEKICHUIO KOPDYHITHA;

B) CBOMM JIHYHBIM [OBEJECHHEM [0/laBalb IIPAMEp HCCTHOCTH, GeCIpPHCTPACTHOCTH  #
CIIpaBEJIHBOCTH; . j

r) crnocobeTBOBaTh (OPMHUPOBAHMIO GIArONDHATHOTO MOPATHHO-IICHXONOTHHECKOro KikrMata B
KOJUIEKTHBE;



JI) B OTHONIEHHMSIX C MOMYHHEHHBIMU [IPOSBIIATH BAICOKYEC TPEOOBATEIBHOCTD, IPHHIATIHATIBHOCTB,
HO OJHOBPEMEHHO He JIOIyCKATh BHICOKOMEPHs, IIPEHEONSKUTELHOTO TOa, TPyOOCTH, HEKOPPEKTHEIX ’
OCKOPOUTEBHEIX 3aMeUaHii, He0OOCHOBAHHEIX IIPETEH3HH 1 OOBHHEHHIA;

€) YyCTaHABIMBAThL CIPABEIIMBYIO, PAaBHCMEPHYK) CIyKeOHYIO HArpysky IIOMYMHCHHBIX, HC
JOTYCKaTh [AMCKPHMHHAIMH ITyTeM TPENIOCTABIEHI OTAENbHBIM PabOTHHKAM HE3acilyXKCHHBIX Omar u
IIPHBHIIETHH.

2.7. Bremnuit BH paGOTHAKOB YUpeKIeH s [IPH HCIIOTHEHNH MMH [OJDKHOCTHBIX 00A3aHHOCTEH
JOJDKEH COOTBETCTBOBATh OOIIENPHHATOMY MAENOBOMY CTHIIO, KOTOpBIY OTIHYalOT OGHIHANBHOCTD,
CIEPKAaHHOCTh, TPAJUIIMOHHOCTD, aKKYPaTHOCTS.

3. PexoMeHIaTeAbHbIE YTHYEL KHE MPABH/IA NOBeIeHNs PA0OTHHKOB

3.1. Ucmonmss CBOM TPYNOBHIE OOS3aHYCCTH Bce PAOOTHHKH — YUPEKICHHS JOTDKHEL
BO3ACPIKUBATHCS OT:

a) mo6oro BHIa BHICKA3BIBAHWI M JEHCTRAH JACKPYMHUHAIMOHHOIO XapakTepa IO IPH3FAKaM
10713, BO3PAacTa, PACHl, HAIFOHAILHOCTH, A3bIKA, TPAXAyCTBA, COLHAIBHOIO, HMYIIECTBEHHOTO HIH
CEMEHHOTO MOJIOKEHH s, IOIATHIECKUX HIIH PETUTHOHBIX IPEAIOITCHHH;

6) moGbIX THYHBIX ¥ (DMHAHCOBBIX CBS3CH, KOTOPHIE MOTyT OBITB PAaclEHCHBl KaK OKa3aHue
TIOKPOBHUTEIHCTBA KakuM OBl TO HH GBUIO JIHIAM B HEJSIX MPHO0peTeHHA MMH IIpas, 0CBOOOKIIEHUS OT
00s3aHHOCTEH HIH OTBETCTBEHHOCTH; ‘ ‘

B) IIOCTYTKOB, KOTOPHIE MOTIIH OFI BEI3BATh COMHEHHE B 00BEKTHBEOM HCIIOIHEHHH paboTHHKAMH
cirykeOHbIX 0013aHHOCTEH; '

r) rpybOCTH, HENEH3ypHOH pedH, MHPOSBICHHH UPEHeOPEKUTEIBHOIO TOHE, 3aHOCTMBOCTH,
IPEIB3ATHIX 3aMeUYaHMii, PEIbABIECHNs HEIPABOMEPHBIX H HE2aCITy/KEHHbIX 00OBHHCHHH];

1) YTPO3, OCKOPOHUTENBHBIX BEIPAXKESHHH MK PEILUIMK, AcHCTBHH, IPENATCTBYIOMHX HOPMaIbHOMY
OOIIEHMIO HITH MIPOBOLUPYIOMHUX IPOTHBOIPABHOE IOBEACHHE;

€) IPUHSATHS IHIIH, KYPEHHS BO BpeMst ClIyKeOHBIX coeemanmt, Gecell, HHOTO CiyxebGHOro
00OIIeH s C KIIHEHTAMH ¥ KOHTPareHTaMu Y upe: IeHHs.

3.2. PabOTHHKH HPH3BaHEI CIOCOOCTEOBATH CBOHM CIyXXEOHBIM IIOBEJICHHEM YCTAHOBJICHHIO B
KOJIEKTHBE [IEJI0BBIX B3aMMOOTHOIIEHWH W KOHGTDYKTUBHOTO COTPYAHUYIECTBA IPYT € IPYTOM.

4. OTBeTCTREHIOCTE

4.1. Hapymenmem Kopexca mnpu3HaeTCs HEBBLINOINCHHE MWIH HeHaexallee BBIIONAECHHE
pabOTHUKOM YCTAHOBICHHBIX KOIEKCOM TPHHIMMIIOS, HOPM H HPABHJI TOBENCHHS, d TAKKC COBSPIICHHE
IIPOCTYTIKA, II0POYAIIEro YecTh PaOOTHHKA HIIH Y UPE/KICHILA.

4.2. Cobmoenre paSoTHHKAMH Y UpeKICHHS TONoXe4ui HacTosmero Konekca yuHTEIBAETCS MPH
(GOpMHPOBAHHH KaIpOBOIO PE3EpBa A BBIJABHKCHES Ha BRIIIECTOAIIAE JIOJDKHOCTH, a TaKKe IIpH
HAJIOKEHHH JACIMIUIHHAPHBIX B3BICKAHHHA.
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